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E-Grants: An Overview

• The E-Grants System is a web-enabled system for 
K-12 education in the State of Montana. 
• The system supports the grant application from the 

allocation of funds and application for funding, 
through payment accountability, reporting to the 
grantor, and grant close-out. 

• The system hosts for state and federal grants.

• E-Grants is accessible to all subgrantees via the 
Internet, without need for installing special software 
or hardware.





Current Available  E-Grant Applications

• ABLE Extension

• ACT Plus Writing

• Carl Perkins

• Gifted & Talented

• IDEA B & Preschool

• IDEA B: CSPD

• IDEA D: RTI

• Oil & Gas Impact Fund

• Striving Readers

• Title I-A: Basic/Schoolwide

• Title I: SIG Tier III

• Title I-C: Migrant Education

• Title I-D: Neglected & Delinquent

• Title II-A: State-Level Activities

• Title II-A: Improving Teacher Quality

• Title III-A: English Language Acquisition

• Title IV-B: 21st Century Competitive

• Title IV-B: 21st Cent. Continuing

• Title VI-B, Rural & Low-Income Schools

• Title X-C: McKinney-Vento Homeless



E-Grants

• Helpful Links & Resources. OPI has several User Guides that will 
help you while using E-Grants:
• Getting Started With E-Grants. Provides technical points to using 

the system.
• E-Grants Payment System User Guide. Includes step-by-step 

instructions for basic fiscal processes in E-Grants.
• OPI State & Federal Grant Handbook. The best resource there is 

for all of the OPI’s fiscal policies!
• Creating Amendments User Guide. Step-by-step instructions for 

creating an amendment following changes in allocation or 
program.

• Making Returned for Changes Modifications. If your application 
has been returned for you to make changes, check out this 
publication to guide you through your next steps.

• Printing Applications And Grant Award Notices. This user guide 
addresses the printing of GANs and applications for your files.



• Sign up for E-Grants 
“Newsletter” 
Subscription!



E-Grants Announcements & Deadlines



Program Information & Dates



Security & Creating An Account
• Security. To create an account, the AR must submit the 

E-Grants Security Form. 
• The form must be completed by hand and faxed/emailed to egrants@mt.gov, 

the email address for our Security Analyst. Electronic signatures are not 
accepted. 

• Form can be found here: http://opi.mt.gov/PDF/Egrants/Security/2013%20EGrants%20Security%20Form.pdf

mailto:egrants@mt.gov
http://opi.mt.gov/PDF/Egrants/Security/2013 EGrants Security Form.pdf


Specialized Duties of Recipients

• Authorized Representative (AR). Person who legally acts on behalf 
of the subgrantee of federal and state grants. Duties include:
– Completing and submitting E-Grants Security Assignments for set up 

staff roles and access rights in the E-Grants system;
– Informing clerk of applications, awards, applicable requirements, 

budget or program modification (i.e. amendments), etc.; and
– Submitting timely, accurate program and fiscal reports.

• Clerk. Business Manager of the LEA. Duties include:
– Appropriately budgeting for funds within the E-Grants system;
– Using the E-Grants system to draw down funds; and
– Submitting expenditure reports to OPI grant accountants.

• Communication. It is important to facilitate healthy dialogue 
among district administrators and business managers.



General Administrative Requirements:
Common Assurances

• The Common Assurances apply to all 
programs administered by the U.S. 
Department of Education, through the Office 
of Public Instruction, including all programs 
found in the following Acts:
– ESEA, Reauthorized by the No Child Left Behind Act of 2011

– Individuals with Disabilities Education Act (IDEA)

– Adult Education and Literacy

– Carl D. Perkins Vocation and Technical Education Act

– Workforce Investment Act



E-Grants DOs & DON’Ts
• Basic Tips. Please read the full list at “Getting Started With E-Grants.”

– Instructions. Page-specific instructions are available at the top of each application 
page: 

– Turn off Pop-up Blockers. 

– Saving. 

– Clicking. 

– Do not use “Back” or “Refresh” buttons. 

– Do not copy-paste directly from Word. 

– Do not open more than one application at once.



Order of Progression



Overview



Contact Information



Contact Information
Automatic notifications generated by the system are only sent to the Authorized 
Representative email address.

Be sure to include your (clerk’s) contact information at the E-mail Notification
section toward the bottom of the Contact Page. This is how you will receive system
emails notifying the district of carryover, excess funds, reallocated funds, or other 
fiscal changes to the application.



Budget Detail



Administrative Deadlines
• Cash Requests are due on the 25th of each month and 

paid on the 10th of the following month.

• June has two payments: 10th and around the 27th

• No payments made in the month of July.

• Final Expenditure Reports:

• Grants Ending June 30th are due August 10th

• Grants Ending September 30th are due November 10th



Budget Amendments

Reasons for Budget Amendments:

• Budgeting for carryover.

• Change the scope of the program.

• Reallocation of funds.

• Move funds from one object code to another.

There is a user guide available in the 

“E-Grants User Guides” on the main menu screen



Status of Budget Amendments
• Not Submitted: Application/Amendment has been created, but not 

completed.

• Submitted for Local Review: Application/Amendment has been 
Submitted to the Authorized Representative for Approval.

• Submitted to SEA: Application/Amendment has been Submitted 
for OPI Approval.

• Returned for Changes: There was an issue with the 
Application/Amendment, further information or changes may be 
needed.

• Final Approval: Application/Amendment has been Approved by OPI



Status of Budget Amendments 
Cont.

Returned for Changes: Review Summary



Payment Summary



Payment Summary Cont.



Cash Request Process

• Select the most recent approved application/amendment

• Go to “Payments”

• Select “View Cash Requests/Expenditure Reports”

• Select the program for which you wish to create the cash 
request.



Cash Request Process Cont.

• Select “Create New Request”



Status of Cash Request(s)
• Not Submitted: The cash request has been started, but 

not submitted.
•

• Submitted to SEA: The cash request has been submitted 
to the accountant assigned to this grant.

•

•

• Approved: The cash request has been approved.

•



Status of Cash Request(s) Cont.

• Returned For Changes: There was an issue 
with the cash request, further information or 
changes may be needed.



Final Expenditure Report

• Select the most recent approved application/amendment

• Go to “Payments”

• Select “View Cash Requests/Expenditure Reports”

• Select the program for which you wish to create the 
expenditure report.



• Select “Create Expense Rep”



Vendor Payee Detail
(Reconciling with the County Treasurer)



Vendor Payee Detail: Cont.
(Reconciling with the County Treasurer)



Vendor Payee Detail: Cont.
(Reconciling with the County Treasurer)



State and Federal Grants Handbook:

http://opi.mt.gov/Finance&Grants/Index.html

Resources

http://opi.mt.gov/Finance&Grants/Index.html


Grant Award Notices (GANs)

Click the radio button next to the application to view the GAN for that specific year. 



Grant Award Notices (GANs)



Printing Applications For Records

Navigate to the Application Print tab (above) 
and select the pages you wish to print.

Click the “Request Print” button at the bottom of 
the page. Requested print jobs process each hour, 
on the hour. Following the appropriate amount of 
time, your application will appear in PDF form 
under the Completed Print Jobs section.



E-Grants Easy Tour 

Does this sound overwhelming? We are here to help!

July 2014



Q & A:



Thank you!


